
This chart was designed to inform teachers of what they
may do under the law. Feel free to make copies for teachers
in your school or district, or download a PDF version at

www.techlearning.com. More detailed information about
fair use guidelines and copyright resources is available at
www.halldavidson.net.

Medium Specifics What you can do The FinePrint

Printed Material
(archives)

• Poem less than 250 words; 250-word
excerpt of poem greater than 250 words

• Articles, stories, or essays less than
2,500 words

• Excerpt from a longer work (10 percent
of work or 1,000 words, whichever is
less)

• One chart, picture, diagram, or cartoon
per book or per periodical issue

• Two pages (maximum) from an
illustrated work less than 2,500 words,
e.g., a children’s book

• Teachers may make multiple copies
for classroom use, and incorporate into
multimedia for teaching classes.

• Students may incorporate text into
multimedia projects.

• Copies may be made only from legally
acquired originals.

• Only one copy allowed per student.
• Teachers may make copies in nine

instances per class per term.
• Usage must be “at the instance 

and inspiration of a single teacher,”
i.e., not a directive from the district.

• Don’t create anthologies.
• “Consumables,” such as workbooks,

may not be copied.

Printed Material
(short)

• An entire work
• Portions of a work
• A work in which the existing format

has become obsolete, e.g., a document
stored on a Wang computer 

• A librarian may make up to three
copies “solely for the purpose of
replacement of a copy that is damaged,
deteriorating, lost, or stolen.”

• Copies must contain copyright 
information.

• Archiving rights are designed to allow
libraries to share with other libraries
one-of-a-kind and out-of-print books.

Illustrations 
and Photographs

• Photograph
• Illustration
• Collections of photographs
• Collections of illustrations

• Single works may be used in their entirety,
but no more than five images by a single
artist or photographer may be used.

• From a collection, not more than 15
images or 10 percent (whichever is
less) may be used.

• Although older illustrations may be in
the public domain and don’t need permis-
sion to be used, sometimes they’re part
of a copyright collection. Copyright
ownership information is available at
www.loc.gov or www.mpa.org.

Video 
(for viewing)

• Videotapes (purchased)
• Videotapes (rented)
• DVDs
• Laserdiscs

• Teachers may use these materials in
the classroom.

• Copies may be made for archival 
purposes or to replace lost, damaged,
or stolen copies.

• The material must be legitimately
acquired.

• Material must be used in a classroom
or nonprofit environment “dedicated
to face-to-face instruction.”

• Use should be instructional, not for
entertainment or reward.

• Copying OK only if replacements are

Copyright and FairUseGuidelines forTeachers



So
ur

ce
s:

U
n

it
ed

 S
ta

te
s 

C
op

yr
ig

ht
 O

ff
ic

e 
C

ir
cu

la
r 2

1;
Se

ct
io

n
s 

10
7,

10
8,

an
d

11
0 

of
th

e 
C

op
yr

ig
ht

 A
ct

 (
19

76
) 

an
d 

su
bs

eq
ue

nt
 a

m
en

dm
en

ts
,i

nc
lu

di
ng

 th
e

D
ig

it
al

 M
ill

en
n

iu
m

 C
op

yr
ig

ht
 A

ct
;F

ai
r U

se
 G

ui
de

lin
es

 fo
r E

du
ca

tio
na

l

M
ul

tim
ed

ia
;c

ab
le

 s
ys

te
m

s 
(a

n
d 

th
ei

r 
as

so
ci

at
io

n
s)

;a
n

d 
C

op
yr

ig
ht

 P
ol

icy
 a

nd
G

ui
de

lin
es

 fo
r C

al
ifo

rn
ia

’s S
ch

oo
l D

ist
ri

cts
,C

al
ifo

rn
ia

 D
ep

ar
tm

en
t o

fE
du

ca
tio

n.
N

ot
e:

R
ep

re
se

nt
at

iv
es

 o
ft

he
 in

st
itu

tio
ns

 a
nd

 a
ss

oc
ia

tio
ns

 w
ho

 h
el

pe
d 

to
 d

ra
w

 u
p

m
an

y 
of

th
e 

ab
ov

e 
gu

id
el

in
es

 w
ro

te
 a

 le
tte

r t
o 

C
on

gr
es

s d
at

ed
 M

ar
ch

 1
9,

19
76

,s
ta

tin
g:

“T
he

re
 m

ay
 b

e 
in

st
an

ce
s i

n 
w

hi
ch

 c
op

yi
ng

 th
at

 d
oe

s n
ot

 fa
ll 

w
ith

in
 th

e 
gu

id
el

in
es

st
at

ed
 [

ab
ov

e]
 m

ay
 n

on
et

he
le

ss
 b

e 
pe

rm
itt

ed
 u

nd
er

 th
e 

cr
ite

ri
on

 o
ff

ai
r 

us
e.”

un
av

ai
la

bl
e 

at
 a

 fa
ir 

pr
ic

e 
or

 in
 a

 v
ia

bl
e

fo
rm

at
.

V
id

eo
 

(f
or

 in
te

gr
at

io
n 

in
to

 
m

ul
tim

ed
ia

 o
r v

id
eo

 
pr

oj
ec

ts
)

•
V

id
eo

ta
pe

s
•

D
V

D
s

•
L

as
er

di
sc

s
•

M
ul

tim
ed

ia
 e

nc
yc

lo
pe

di
as

•
Q

ui
ck

T
im

e 
M

ov
ie

s
•

V
id

eo
 c

lip
s f

ro
m

 th
e 

In
te

rn
et

•
St

ud
en

ts
 “m

ay
 u

se
 p

or
tio

ns
 o

f l
aw

fu
lly

ac
qu

ire
d 

co
py

rig
ht

 w
or

ks
 in

 th
ei

r 
ac

ad
em

ic
 m

ul
tim

ed
ia

,”
de

fin
ed

 a
s 1

0
pe

rc
en

t o
r t

hr
ee

 m
in

ut
es

 (w
hi

ch
ev

er
 

is 
le

ss
) o

f “
m

ot
io

n 
m

ed
ia

.”

•
T

he
 m

at
er

ia
l m

us
t b

e 
le

gi
tim

at
el

y
ac

qu
ire

d:
a 

le
ga

l c
op

y 
(n

ot
 b

oo
tle

g)
 o

r
ho

m
e 

re
co

rd
in

g.
•

C
op

yr
ig

ht
 w

or
ks

 in
clu

de
d 

in
 m

ul
tim

ed
ia

pr
oj

ec
ts

 m
us

t g
iv

e 
pr

op
er

 a
tt

rib
ut

io
n 

to
 c

op
yr

ig
ht

 h
ol

de
r.

M
us

ic
 

(f
or

 in
te

gr
at

io
n 

in
to

 
m

ul
tim

ed
ia

 o
r v

id
eo

 
pr

oj
ec

ts
)

•
R

ec
or

ds
•

C
as

se
tt

e 
ta

pe
s

•
C

D
s

•
A

ud
io

 c
lip

s o
n 

th
e 

W
eb

•
U

p 
to

 1
0 

pe
rc

en
t o

f a
 c

op
yr

ig
ht

 m
us

ic
al

co
m

po
sit

io
n 

m
ay

 b
e 

re
pr

od
uc

ed
,

pe
rf

or
m

ed
,a

nd
 d

isp
la

ye
d 

as
 p

ar
t o

f a
m

ul
tim

ed
ia

 p
ro

gr
am

 p
ro

du
ce

d 
by

 a
n

ed
uc

at
or

 o
r s

tu
de

nt
s.

•
A

 m
ax

im
um

 o
f 3

0 
se

co
nd

s p
er

 m
us

ic
al

co
m

po
sit

io
n 

m
ay

 b
e 

us
ed

.
•

M
ul

tim
ed

ia
 p

ro
gr

am
 m

us
t h

av
e 

an
ed

uc
at

io
na

l p
ur

po
se

.

C
om

pu
te

r S
of

tw
ar

e
•

So
ft

w
ar

e 
(p

ur
ch

as
ed

)
•

So
ft

w
ar

e 
(li

ce
ns

ed
)

•
L

ib
ra

ry
 m

ay
 le

nd
 so

ft
w

ar
e 

to
 p

at
ro

ns
.

•
So

ft
w

ar
e 

m
ay

 b
e 

in
st

al
le

d 
on

 m
ul

tip
le

m
ac

hi
ne

s,
an

d 
di

st
rib

ut
ed

 to
 u

se
rs

 v
ia

a 
ne

tw
or

k.
•

So
ft

w
ar

e 
m

ay
 b

e 
in

st
al

le
d 

at
 h

om
e 

an
d

at
 sc

ho
ol

.
•

L
ib

ra
rie

s m
ay

 m
ak

e 
co

pi
es

 fo
r a

rc
hi

va
l

us
e 

or
 to

 re
pl

ac
e 

lo
st

,d
am

ag
ed

,o
r

st
ol

en
 c

op
ie

s i
f s

of
tw

ar
e 

is 
un

av
ai

la
bl

e
at

 a
 fa

ir 
pr

ic
e 

or
 in

 a
 v

ia
bl

e 
fo

rm
at

.

•
O

nl
y 

on
e 

m
ac

hi
ne

 a
t a

 ti
m

e 
m

ay
 u

se
th

e 
pr

og
ra

m
.

•
T

he
 n

um
be

r o
f s

im
ul

ta
ne

ou
s u

se
rs

 m
us

t
no

t e
xc

ee
d 

th
e 

nu
m

be
r o

f l
ic

en
se

s;
an

d
th

e 
nu

m
be

r o
f m

ac
hi

ne
s b

ei
ng

 u
se

d
m

us
t n

ev
er

 e
xc

ee
d 

th
e 

nu
m

be
r l

ic
en

se
d.

A
 n

et
w

or
k 

lic
en

se
 m

ay
 b

e 
re

qu
ire

d 
fo

r
m

ul
tip

le
 u

se
rs

.
•

T
ak

e 
ag

gr
es

siv
e 

ac
tio

n 
to

 m
on

ito
r t

ha
t

co
py

in
g 

is 
no

t t
ak

in
g 

pl
ac

e 
(u

nl
es

s f
or

ar
ch

iv
al

 p
ur

po
se

s)
.

In
te

rn
et

•
In

te
rn

et
 c

on
ne

ct
io

ns
•

W
or

ld
 W

id
e 

W
eb

•
Im

ag
es

 m
ay

 b
e 

do
w

nl
oa

de
d 

fo
r 

st
ud

en
t p

ro
je

ct
s a

nd
 te

ac
he

r l
es

so
ns

.
•

So
un

d 
fil

es
 a

nd
 v

id
eo

 m
ay

 b
e 

do
w

n-
lo

ad
ed

 fo
r u

se
 in

 m
ul

tim
ed

ia
 p

ro
je

ct
s

(s
ee

 p
or

tio
n 

re
st

ric
tio

ns
 a

bo
ve

).

•
R

es
ou

rc
es

 fr
om

 th
e 

W
eb

 m
ay

 n
ot

 b
e

re
po

st
ed

 o
nt

o 
th

e 
In

te
rn

et
 w

ith
ou

t
pe

rm
iss

io
n.

H
ow

ev
er

,l
in

ks
 to

 le
gi

tim
at

e
re

so
ur

ce
s c

an
 b

e 
po

st
ed

.
•

A
ny

 re
so

ur
ce

s y
ou

 d
ow

nl
oa

d 
m

us
t h

av
e

be
en

leg
iti

m
at

ely
ac

qu
ire

d 
by

th
eW

eb
sit

e.

T
el

ev
is

io
n

•
B

ro
ad

ca
st

 (e
.g

.,
A

B
C

,N
B

C
,C

B
S,

U
PN

,P
B

S,
an

d 
lo

ca
l s

ta
tio

ns
)

•
C

ab
le

 (e
.g

.,
C

N
N

,M
T

V
,H

B
O

)
•

V
id

eo
ta

pe
s m

ad
e 

of
 b

ro
ad

ca
st

 a
nd

ca
bl

e 
T

V
 p

ro
gr

am
s

•
B

ro
ad

ca
st

s o
r t

ap
es

 m
ad

e 
fr

om
 b

ro
ad

-
ca

st
 m

ay
 b

e 
us

ed
 fo

r i
ns

tr
uc

tio
n.

•
C

ab
le

 c
ha

nn
el

 p
ro

gr
am

s m
ay

 b
e 

us
ed

w
ith

 p
er

m
iss

io
n.

M
an

y 
pr

og
ra

m
s m

ay
be

 re
ta

in
ed

 b
y 

te
ac

he
rs

 fo
r y

ea
rs

—
se

e 
C

ab
le

 in
 th

e 
C

la
ss

ro
om

(w
w

w.
ci

co
nl

in
e.

or
g)

 fo
r d

et
ai

ls.

•
Sc

ho
ol

s a
re

 a
llo

w
ed

 to
 re

ta
in

 b
ro

ad
ca

st
ta

pe
s f

or
 a

 m
in

im
um

 o
f 1

0 
sc

ho
ol

 d
ay

s.
(E

nl
ig

ht
en

ed
rig

ht
s h

ol
de

rs
,s

uc
h

as
PB

S’s
R

ea
di

ng
R

ai
nb

ow
,a

llo
w

 fo
r m

uc
h 

m
or

e.)
•

C
ab

le
 p

ro
gr

am
s a

re
 te

ch
ni

ca
lly

 n
ot

co
ve

re
d 

by
 th

e 
sa

m
e 

gu
id

el
in

es
 a

s
br

oa
dc

as
t t

el
ev

isi
on

.


